
Slandllnl Forni 52 
Rev. 7191 
u.s. 01111» ol ~ M81~ . FPM Supp. 298-33, Subd1. 3 REQUEST FOR PERSONNEL ACTION 

7. FROM: Position Title and Number 
Program Management Officer 

B. 

c. 

US EPA Region 4 
Water Protection Division Water Quality Planning Branch Water Quality Standards Section- 90448200 GA 

2. ApprovK 1 certlf1 that 111e irlfolmdcn erMted on ~ form Is proposed action 18 In oomp1l8nce wtii11181UtDry and ntgUlalafy AQJIIWIIIIfllll. 

52-119 

15. TO: PoaitJon Title and Nwnber 
Prograa Manage.ent Officer 

US EPA Region 4 
Water Protection Division Wetlands, Coastal and Oceans Branch Immediate Officer - 90445 I 03 AtlaDta.GA 

Date 

Edltlon8 Prior ID 7/t1 Are Nat u ...... OVER 
NSN 754eot1·33:Wale 

•• 



(Note 10 Supervilora: Do you know of additional or eo~lftldlng reesona far the~'• ~
 

(If "YEs-. P'- stat1e 1tWM facia on a separale shMt and atlllch 10 SF 52.) 

Oves 0 NO 

lll2/B/04W/202BD4C20.30/202BD4C20.40/202BD4C20.30 

Prfvac:y Act Statllmenl 

You are rllqi.Mied 10 furnish a specific 1'8111011 for 'fCAJ' reslgnallon 01 retlnlment 

and a forw.dlng addr-. YOAK re-. may be conslder8d in any Mln dec:*on 

regarding your re-employment In the Fed4nl service and may alto be used 10 

deterrnne your eligibility for l.lll8fllllloYn compenMIIon beneiiiiL Y008 for. 

warding aclllr-. wil be used primarily 10 mall you copiee of any doaJmenta you 

should have 01 any pay 01 compenUIIon 10 whidl you are entitled. 

This lnformllllon Ia ~ umler aulhority of secllon8 301, 3301. and 8508 of 

bile 5, U.S. Code. Sections 301 and 3301 autlloria OPM and .agenciea ID '-

regulalions wilh regard to ~ of indMduala In the Fedenll service and 

!heir rac:onts. while MCiion 8508 requi!M agendM to fumllh the specific reaon 

for terminalian of Fedenll service to the Secretary of Labor or a State agency 1n 

eotaledlon wilh admirWiratlon of unemployment cornpenullan ~. 

The furnishing of this informllltlon .. voluntary; howevw, faUe to provide it may 

red In 'fCAJ' not rece1vin!J ( 1) 'fCAJ' ooples of !hoM documen1a you should have; 

(2) pay 01 other compensalion due you; and (3) any unemployment c:ornpenaation 

belltJjQ to wtlldl you may be entitled.. 

1. R_,. for ~
 (NOTE: Y001.-.-. -used In deliliin.liltg posllible unemployment beneftla. PIMM be speciftc and iMlld generlllizlllloi.._ 

YOOI reaigniiiiOIIIIetirlllllenl ia ~ lltlhe and of the day - mldnigl1l- unle8s you specify Olhelwlee.) 

,1_ 1e~ •• o .... r1v1our.s1~gna~ure••••••••••l•
4.1o1 •• Signed •• c--....,. ""·-ZH',_, 

-
-- ~· 

·u.s. GovemmentPIIn1inQ 0111ce : 1995-387-722120017 



UNITED STATES ENVIRONMENTAL PROTECTION AGENCY REGION 4 
ATLANTA FEDERAL CENTER 61 FORSYTH STREET ATLANTA, GEORGIA 30303-8960 

MEMORANDUM 

SUBJECT: Justification for a Temporary Promotion for Region 4 
FROM: Douglas Mundrick, Deputy Directo 
TI-IRU: Naima Halim-Chestnut, Acting Chief: 0 Workplace Innovations 
TO: Suzanne Roberts, HRMD- RTP, Immediate Office 

Region 4 Water Protection Division has selected 
Exemption 6 Personal f-nvacy 
serve in a temporary promotion not-to-exceed a 120 day as the Branch Chiefofthe Wetlands, Coastal and Oceans · Branch (WCOB). This temporary promotion will involve plans, organizes, and oversees activities of the WCOB and exercises supervisory personnel management responsibilities. 

Approve: ___________________ ___ 
Date: -------Di~pprove: ___________________ __ 
Date: 

lntemet Addrass (URL) • http://www.epa.gov 
Recyc:led/R.cyclable • Printed w~h Veqefable Oi Based Inks on Recycled Paper (Minfllum 30"4 PoSk:onsumer) I 





&EPA 
SF 52 hquesU: W /vl.- II • OZ.'f 

Untt.dS..... ENVIRONMENTAL PROTECTION AGENCY 'Nashington. DC 20460 

SF 52 Checklist 

EntryGrade(s)JFull Performance level of Position: -~;:;..~-.:~1~6~--------------
FunctloMITitle (e.g .. On-Scene Coordinator, PO, RPM, Accountant): ...!::o.:.:.;_;;:-a:..:.n~<.:..~h.:..-C;:;.h;...;....;;e:..::f=":__ ________ _ 

- •• ---,"-'
0 '>'*'-'"''i .. ~.,.··.' ·.·<.. -·:.· _:··· ·-

< '::·· <•,,:~ '"'. "~ : _;;-·.--·,''~ j;<~ ;..,""'fJ'~"·">'t>~/<;..~..-,'~"': . ·;:,:~".,< 

oz•imQrll.lr.l~--~~ru.r••~...,-Cif._,....,,.o/1~,._~.~~ 

~ ....... , ...... , ... ., ... ~ ......... Jz,.,..,......,~~~~7';_~ -~::?:;:.ft, 

:.._.,·':'~A-<.\'-·::·>: t, .,··~--;.,. ~--> . -:;,_1.;;_.·,~-- ~<;;;" ~~-,·.~, · .... ~. 
" ' ?-:.4'0;,,>>~: 1' <·'"""·"", ""_, ~ ... _·/~: .-.d:_;,,/·,:.~< ;..c;'-'"'·, \".::i:/·. 

Is this position one of the following that hM bHn~l V..O No~ Jfyoo aiiSWflled ...,..,. pteos. skip all remaining questions, sign and dote tM form. 
0 On-Scene Coordinator (High Risk) 

0 Contract Specialist (Moderate Risk) 
0 Remedial Project Manager (Moderate Risk) 0 Grants Spedallst-GS 12 and below (Low Risk) 

0 RCRA Corrective Action Officer (Moderate Risk) 0 InspectOr (Modetate Risk) 0 Grants Speclallst-GS 13 and above (Moderate Risk) 0 Attorney (Moderate Risk) 
0 Criminal Investigator (High Risk) 

0 Deputy Division Director (High Risk) 

0 Grants Project Officer (Moderate Risk) 0 Supervisor of High Risk Employees (High Risk) 
0 Contract Project Officer (Moderate Risk) 
Directions for Quesdonl1-13: AnSMoe' all,..,... questions. Fot questions answered 'Tea• check oH Items that apply. ~ explonotJon Is 

requested, attach additlonol pages If needed. 
(1) ,......accesstodanHiedor sensHtveinfannlldon«INt8iall: v..~o 0 Secret 

0 Other Information that If compromised could cause harm 

0 T~ Secret 
~_,Jfits ~ly Identifiable infonnatlon 
(3'(1111eSdgations 

~Information atPA's financial resources/records 
0 Confidential buslne551nfonnatlon 
Huardoulor~ ....,...(nuciNr, blologkal.orchemkal) Y•O NoD Whathazardousmaterlalsarelnvotved7 -------------------------
(2) ,._., ftMI dedslonl or authorttdw reconunendadons lnclu6lg ones th•lftiiJ hnw • dlr.ct eihct on hHith lind safety: 

Y•!ir"'NoO 

(3) Supervfston lwei rec.m.d: 0 Close supervision 
0 ~era! supervision 
[8"' Administrative only 

Worklsmrlewed: 
0 While In progre55 
0 Only after completion 

Ac:bnlnlstrlltlw controls ueln piKe v .. ~o 
Whatarethey7 £f?A Jt, /Ml:.n_ . ~ lJ1v;5,.;_. 4-Z- f{;;,&/P.5 {/b <Pck·Lr"$ ( .. .._ ... ~ .. --.... --... e:rlio~ Whatactions7 ~OMJUt,Jb~ c5 (lftt.J"1 ~bS Whatamountoffundlngl b-Ja..> !)a\1..., yc.f1::> G,gl L 3 1 0 t!J D 1 0 & U What Is the financial limit? 

y 
EPA Form 1480-95 

Continued on Page 2 

\ 



SF 51 Requesd: WM- It- OZl/ 

(5J ~wtlhaumalc
a~atac.tsln

 perfonnlngdutiel. and/or,.....
.......theAg

encyto......
.,~ordtluns:

 

~~~0 

. 

~withs 

~=t-wideaudlence 
l]t:(udlence beyond government 

(6)MIIkespolky: Yes~O 

Communkadon products lnvatnd.,. 

. (9"'(ec;hnlcal or policy reportS 

~ments coota.ining sensitive Information 

~Jreach or public relations material 

~aterial posted on the EPA Intranet or websi~ 

(7) ProtecU cr!Jkailnfnlstructln systeml/progmns, such u .,._tnatrnefttorother utWtles and
~ 

YesO No(!(" 

Whatisinvolved? -----
------

------
------

------
----

(I) Dhc:tly enforas tte.lth reguladonlllltdlor protects public sat.t,: Yes~O 

(9) Investigates or audits g0ftf11f1Mftt/other personnel. JII'O«MMS and Ktfvitles: Yes~O 

Whatpersonnel.programsandloractlvitiesareinvolved? 6 'RAtJr 'Re-c/f?'; .0 Z:::, 

(10) rr position tMt cr.-..~
 admlnlstan. or proNcts gov.,.nent lntonn.don techftOiogJ systMnl, ~or 

lnfrutructure: YesO ~~ 

(11JRaquiNsa.dentlals: YesO ~~ 

(11) The scope of this position Is: 

0 Local 

~egional 

lbe~hMinth
lspasHionc

ouldCMINwo
uldbe: 

~temal to EPA 

~~-wid·
 

0 National 

0 Global 

(3"'8eyond the government 

(13) Other unique or critlal cMnKUrlstklldudetiNqUinmentl not COftNd ~~bowel YesO ~~ 

Explainwhattheyare: -----
------

------
------

------
---

Name {Pfease Print) 

~~ 

Risk Designation: 

EPA Form 148Q-9S 

~, 

Title 

2/Jo ;,. 
Oatef 

1 

Page2 



Extramural Resources Management Duties Checklist This cMckli.rt mun be used with all PDs to identify tM percentage of time an employee is engaged in dutia related to mantJging 

contracts, gront.r, cooperative agreemeiiU. and interagency agreemenu. For positions requiring perjomrance of these dutiu for 25% 

or more of tM employeu time, in addition to this checlclist. such dutia mun also be ducribed in tM body ( tiUI}or dutia antJ) of the 

PD. 
&;;ll•f"•-J- IIIIVI 11-UVOI 

I 
~~~.Number 

Series/Grade 

- . 

Whenthla .. ,., 

Personnel- • . .t.ll 
P.-t1. 

... r 

:Dudee 

Plans Drrv-o I 1110 

E::.ur••aac:oo Costs 
vota1ns f .. ..n'"" ·- .::.. 
r IVIXUV;:t procurVtiiVJil rAniiAd!l Writes : of work 
l">. IIIO_Qf W9r1< 

"'' ·-
·- ,j.;,-

IOOJol"oft '""' _1\1_ 

.In loii.,..QWCIIU """"'"'""1....00 Conducts . AVAiuation of 
Cll in UV"' rGIIIIHfloll v•VOI;:t Other (lists) 

Prepares ... ~U;,.,, y' ~-

'"'· ............... ,Uf ..,, VHI ...... reports Monitors Y'JYVI I Ill ........ 

... 

""""itnre cost. m; 
1anceof 

'"· and overaH ,.,.... ., ..... cu after award 

• .... _ .. ~of Tlrne Spent on .-Au ............ Resource. Management 

I 
I 

This It has no QAUQ.Inural rA~II'r'-

I"'N''Inv less than 25cyo of time. 

T ()tal oAu e~~11tJI"Clf resources IIQIIQH"'" ""''" duties nr.r.t •nv 25% to 50% of time. These duties are .. ... _.below and uo""'""i~_, in the U'l:7"'-' I~UUI r, 

Totai ... AuQ.Inural resources '"at!c:ay_ocnuOt" duties · more than 50% of time. These duties _cmt_ II below and u ... ._,,..,..,. in the 
II U~ll~liUII. 

,.._, Of"IIVI'o the •-••- ,.. .. .., __ ./'" are.vo.w .......... 

'-'1 

Date ~/JO/tt 
Date 

I I 

Monitors IIICIII . and ~IUIIIICII~ of .... '!""''"" after award Defines scooe of work for work 1 ,.., no A...,,...,v.,.. 1 '' rAniiAQt!l of ACH Ul• ... 
.... 

11_1¥~ .......... .,,o..,.,..,o and 
Other (list) 

1 ... 

.... 

Writes reports on '"""'ua\Oaur 1
"""""" costs, and tasks ....... ~._, ... ,..d 

nl:l\iUl .... IIV;:t With WOrk .. nance r.lo lit loiGY"""""" 
ro:muum:l cost <ll'l'nUntina 

I UYIUVO ,....., tO l.iOflliG\01111"4 Officer !n Sf:tttllng_ claims 
Other (list) 

0 I% 

• ""~ ....... II& 



l I Part 2. Gra11 UveA Dmte. IV I Advises Grants M : Office of ootential I 

I J I 

problemsfiSSues 
I 

I I Pre-application/Application: 
v Particioates In decisions/actions to ensure 

Prepares solicitation for 
successful Proiect comoletion and in decisions to 

Identifies ootential wantees for area of ""~am 
impose sanctions 

emohasis 

Approves payments requests or ACH drawdowns 

Makes initial detenninations (whether oroiect is v Reviews requests for modifications additional 

procurement or assistance whether aaencv has fundino. etc. and makes recommendations to 

legal authority, whether applicant is el~ibleJ_ 
Grants Mana~~t Office 

whether fundino is available etc.) 
Negotiates amendments 

Provides administrative information to applicants Reviews Cost/Prlce/Anatvsis for recioient 

-~ Determines aoorooriateness of aooticanfs 
contracts/chanQe orders CSuP81'fund onlv) 

workolan/activitieslbudQet and compliance with 
Whenn recommends termination of the 

regulations and guidelines and negotiates changes I I aweement 
J 

with applicant 

,.....-; Resolves with Grants Manaaement Office 

Assists applicant in resolving issues in application administrative and financial issues 

v 1-'or cooperative 8Qf'eement, determines substantial _v ~onducts oeriodic reviews to ensure compliance 

Federal involvement and develops a condition for with agreement 

aareement 

Other (list)_ 

l'leaotiates level of fundina 

:onducts site visits to evaluate ""~GI' capability ~·""-~ ... 
Serves as resource to Selection Panel 

v :ertifi8S deliverables were satisfactQrY and timely 

nforms applicants of fundina decisions 
v' !lrovides assistance to recip_lents and Grants 

Qther(listl 

VJcu-...:n•lent Office to ensure timely close-out 

Reconciles pa'lfll~t with work performed 

Award: 

Notifies recipient of close-out requirements 

Prepares fund_ing incfudiog_ Decision 
Obtains legal assistance if n to resolve 

Memorandum 

, ~ .. ..,tete close-out 

Obtains concurrencesl@provals 
v f project is audited. responds to issues and ensures 

Reviews/concurs in completed document 
eclpient complies with audit recommendations 

Establishes project file 
Other (list) 

-pther (list) 
ercentage of Time Spent on GrantaiCooperatlve 

Protect Me Admlnlatratlon: 
~vreementa Mana 

VI Monitors recipient's activities and progress 

Reviews reoorts and deliverables and notifies 
I /V 1% 

reciDient of 
v Provides technical assistance to recipients 

Part 3 lnt 

Pre-~ reement: 

Monitors cost manaaement and overall technical 

i'lans and negotiates work effort 
cerfonnance 

81tlmates costs 

ParticiPates In decisions about proiect 

Jbtains tundlna commitments 
modiflcatlon/tennination 

Preoares commitment notice 
Conducts pe_riodic review of Superfund State 

Writes or reviews scooe of work 
~ontracts pavments receipts (Superfund onfv) 

Respon(js to ore-aareement inouiries 
In~~ and accepts deliverables 

Participates in pre-agreement conferences 
Pther (list) 

Coordinates with appropriate staff in developing 

Independent Government Cost Estimates (IGEs) Cloa.out: 

I 

Neaotiates and ensures execution of Superfund Reviews final reoort 

~tate Contracts (Superfund only) 
'Decides on disbursement of equipment I 

Performs technical evaluation of work clan and Reconciles pa~ents with work performed 

budaet 

Reviews Superfund State Contracts to ensure full I 

Prepares fundinq packaae and obtains necessary eimbursement (Suoerfund only}_ 

concurrences 

("' ertities deliverables 

Other (lis1} 

Resolves close-out issues with Grants Manaqement I 

Office/other aaencv 

.Other (list) 

I 

Prolect Manaaement/Admlnlatratlon: 

I ;Reviews progress reJ)Qf'ts/financial rePQrts Percentage of Time Spent on Interagency Agreementa I 

r 

~anagement: 

I 

l 0 r¥· 



United States Environmental Protection Agenc:y 
I. DUTY LOCATION 

POSITION DESCRIPTION COVERSIIEET Atlaata. GA 
2. POSmON NUMBER 

J. CLASSmCA 110N ACTION: a. Rden:nl:e of Series liDd Dare of S~ Used lO Classify this Position 

b. Title 
t.. Pay Plaa d. Series e. Grade r. CL 

Official 
Allocatioa 

4. Supervisor's fr-o~rorn Mo.nariUM- O~f:iu.r GS oaJ/.0 15 

Recoauaendatioa 
5. ORGANIZATIONAL Tm..E OF POSITION (if any) 

6. NAME OF EMPLOYEE Annie M. Godfiey 
7. ORGANIZATION (Give complete organizational breakdown) e. Immediate Office a. U.S. ENVIRONMENTAL PROTEcriON AGENCY f. b. Regioa4 

g. c. 

h. Employing Office Location 

Water Protedioa Dlvisioa 
Atlaata. GA d. Wetlands. Coastal aad <keaDJ Braacla i. Organization Code 
9044!103 

& SUPERVISORY STATUS 

X [ll Supervisor or Manager. Position requires the exc:n:ise of supervisory or managerial responsibilities that meet. at least, the minimum requirements 

for application of the General Schedule Supervisory Guide (GSSG) or similar standards for minimum supervisory responsibility specified in other 

position classification standards. 0 (41 S•pervisor. Position meets the definition of Supervisor in 5.U.S.C. 7l03(a)( 10). but does not meet the minimum requirements for application of the 

GSSG. 
0 (51 Maaapateat OfficiaL Position meets the defmition of Management Official in S.U .S.C. 71 03( a)( II), but does not meet the GSSG definition of 

Supervisor/Manager or the definition of Supervisor in S.U.S.C. 7103(a)(IO). 
0 [61 Lead Position leads a team perfonning one-grade interval work and meets the minimum requirements for application of Part I of the Work Leader 

Grade Evaluation Guide (WLGEG) or is under a wage system and meets similar minimum requirements as specified by those job standards or other 

directives of the applicable pay system. 0 (7} Tn• Leader. Position leads a team perfonning two-grade interval work and meets the minimum requirements for application of Part II of the 

WLGEG. 0 181 AU Otlaer Positioaa. Position does not meet any of the above definitions. This is a non-supervisor/non-managerial position. 
9. SUPERVlSORY CERTIFICATION r certify that this is an accurate statement of the major duties and responsibilities of this position and its otganizational 

relationships and thal the position is necessary to carry out governmental functions for which I am responsible. The certification is made with the knowledge that this 

information is to be used for statutory purposes relating to appointment and payment of pubiK: funds, and that false or misleading statemeniS may constitute violations of such 

statutes or their i lcmentin lations. 

L Pro• • PotentiJII ff This position has no promotion potential 0 If position develops as planned and employee progresses satisfactorily, this position has known 
promotion potential to ~e: 

b. PSB Risk Desigaation ~nancial Disclosure For• d ... rdentical, Additional., (fA) e. FLSA Determiaatioa r. Fundioaal 

q I U>w OGE-450 Required Alloeatioa This position 0 NONEXEMPT 0 EXE~ Classification 

q 2 Moderate 0 OGE-278 Required 0 may be IA'ed 
(•check exemption category) Code 

03 High 0 No financial disclosure 0 may not be IA'ed 0 Administrative 

Security Clearance fonns required 0 is limited to current incumbent a Professional OExecutive 

Required: 0 Yes 0 No 
g. Bargainiuc h. Check, If applicable: 

i. Classifter's Signature 
j. Date 

Unit Code 0 Medical Monitoring Required 0 Extramural Resources Management Duties ( _% of time) 0 This position is subject to random drug testing-( . ) . II. REMARKS 

EPA Fonn 3150·1 (Rev 812009) Previous Versions are Obsolete 





loterdbdpiJDuy Supervbory EnvironmeutU Engineer, GS-0819-15 Supervisory Physical Sdeutist, GS.l301·15 Supenisory Life Sdmdst, GS-4W01-l5 

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION: The primary purpose of this position is: To exercise second level supervisory and managerial authorities over 

the Wetlands. Coastal and Oceans Branch. 
The org•Di'utiouallocatioo of this position is: USEP A Region 4, Wak:c ProtectiOn Division, Wetlands, Coastal 

and Oceans Branch. Immediate Office 

ORGANIZATIONAL GOALS OR OBJECTIVES: 
The organizational goals or objedives of this positioo are: 

DUTY 1: 

50% Plaus, organizes, aod oversees tbe adivides of tbe Wetlands, Coastal aod Oceans Bnmdl. Develops goals 

and objectives that integrate organization and Wetlands. Coastal and Oceam Branch objectives. Establishes. 
revises, or reviews policies, procedures, mission objectives, and organization design for the staff, as necessary to 

eliminate work problems or barriers to mission accomplishment, promote team building. implement quality 
improvements, or in response to concerns with regulatory compliance andlor customer requirements. Plans INOrk 

for accomplishment by subordinate units. sets and adjusts short-term priorities, and prepares schedules based on 
consideration of difficUlty of requirements and assignments such that the experience. training. and abilities of the 

staff are effectively utilized to meet organization and customer needs. Provides subordinate supervisors and staff 

with direction and advice regarding policies, procedures. and guidelines. Reviews and structures organization to 

optimize use of resources and maximize efficiency and effectiveness of the organization. Balances INOrk.load and 
provides overall direction and vision to the subordinate unit chiefs on a wide range of Wetlands. Coastal and 
Oceans Branch and administtative issues. Establishes metric and analysis systems for units managed to assess 
efficiency, effectiveness, and compliance with regulatory procedures. Evaluates requirements for additional 
resources submitted by subordinate supervisors. and balances organization needs with overall mission 
requirements and resource interests. Identiftes need for change in organization priorities and takes action to 
implement such changes. Plans and schedules work in such a manner that promotes a smooth flow and even 
distribution and ensures effective use of organization resources to achieve organization goals and objectives as 
well as installation customer needs. Establishes review systems for the organization that make certain government 

needs are met and validated, and that economy and quality of operations are maintained or improved. Accepts, 

amends. or rejects work of subordinate supervisors. Reviews 'HOrk and management techniques of subordinate 
supervisors and is held accountable for actions taken and advice provided by staff of subordinate units. Makes 
decisions on work problems presented by subordinate supervisors. Directs self-assessment activities of 
subordinate supervisors. Reviews training recommended by subordinate supervisors to assure it is proper and 
promotes effective operation of the organization as a whole. 

DUTY2: 

30% Exercises supervisory personnel management respoosibilities. Directs. coordinates, and oversees work 
through subordinate supervisors. Advises staff regarding policies, procedures, and directives of higher level 
management or headquarters. Selects candidates for subordinate non-supervisory positions and recommends 
selections for subordinate supervisory positions taking into consideration skills and qualifications, mission 
requirements, and EEO and diversity objectives. Ensures reasonable equity among units of performance standards 



develo~ modified. and/or interpreted and rating techniques developed by subordinate supervisors. Explains 

performance expectations to subordinate supervisors and employees directly supervised and provides regular 

feedback on strengths and weaknesses. Appraises performance of subordinate supervisors and other employees 

directly supervised and serves as reviewing official on evaluation of non-supervisory employees rated by 

subordinate supervisors. Approves expenses comparable to within-grade increases. extensive overtime. and 

employee travel. Recommends awards for non-supervisory personnel and changes in position classification to 

higher level managers. Hears and resolves group grievances and employee complaints referred by subordinate 

supervisors and employees. Initiates action to correct performance or conduct problems of employees directly 

supervised and reviews and/or approves serious disciplinary actions (e.g. suspensions., removals) involving non

supervisory subordinates. Ensures documentation prepared to support actions is proper and complete. Reviews 

developmental needs of subordinate supervisors and non-supervisory employees and makes decisions on non: 

routine. costly or controversial training needs and/or requests for unit employees. Encourages self-development. 

Approves leave for subordinate supervisors and ensures adequate coverage in organization through peak 

workloads and traditional holiday vacation time. Demonstrates sensitivity to ideas of subordinates. Ensures 

actions taken directly as well as those by subordinate supervisors promote an environment in which employees are 

empowered to participate in and contribute to effective mission accomplishment. Discharges security 

responsibilities by ensuring education and compliance with security directives for employees with access to 

classified or sensitive material. Recognizes and takes appropriate action to correct situations posing a threat to the 

health or safety of subordinates. Applies EEO principles and requirements to all personnel management actions 

and decisions., and ensures all personnel are treated in a manner free of discrimination. Explains classification 

determinations to subordinate employees. 

DUTYJ: 

20% 

Represents the Wetlands, Coastal and Oceaas BI"UUcll with a variety of RegiooalllDd tundioaal area 

organizatious. Establishes. develops. and maintains effective working relationships with other Water Protection 

Division Managers including the Director, Deputy Directors, and other Branch Chiefs. Meets with key customers 

and coordinating officials to assess customer satisfaction. explain organization policy and procedures. and 

resolves significant problems that arise. Ensures subordinate units provide customer guidance and training. 

Participates in special projects and initiatives and performs special assignments. Identifies the need for special 

projects and initiates milestones and goals. Evaluates reports by analyzing facts and performing appropriate 

research and prepares detailed respomes. Determines appropriate recommendations for unresolved or 

questionable problems and performs follow-up. Researches and determines or recommends appropriate actions or 

interpretation of issues that impact organization. Division. Region. or agency. 

RECRUITMENT KNOWLEDGES. SKU.IS. AND ABILITIES (KSA): 

l. Knowledge of concepts. principles. and practices of Life Science. Physical Science. or Environmental 

Engineering sufficient to provide oversight for the administration of all Wetlands. Coastal. and Oceans Branch 

programs in the Region. 

2. Knowledge of wetland. coastal and ocean programs and EPA responsibilities under the Clean Water Act. 

3. Knowledge of safety and security regulations., practices. and procedures. 

4. Ability to plan. organize. and direct the functions and mentor, motivate. and appraise the staff of an 

organization through subordinate supervisors. 

5. Ability to analyze, plan. and adjust work operations of one or more organizational segments to meet program 

requirements and objectives within available resources. 

6. Ability to communicate both orally and in writing. 



SUPERVISORY CONTROLS: The Branch Chief directs. coordinates, and oversees work through subordinate supervisors to accomplish Branch 
work plans, goals and objectives and regulatory requirements. Incumbent assigns work to be accomplished by 
subordinates and sets and adjusts priorities. Work is assigned to subordinate Section Chiefs, individual staff 
members or workgroups. The Branch Chief conducts general reviews of final Section work: products and 
approves them or forwards them on for Division Director approval, if appropriate. 

CLASSIFICATION CRITERIA: 

Factor 1, Program Scope and Effect 
Level l-4 775 Points 

The incumbent oversees Branch's programs, which encompass all or portions of the southeastern area of the 
United States (Region 4). The major programs of the Branch are of a highly complex (scientific, environmental, 
administrative, etc.) nature, affecting the conduct of EPA business with other Federal, State and local 
governments and municipalities, throughout a large section of the regulated community and the general 
population of the entire region. These programs receive frequent Congressional and/or media attention, and 
contain elements of often controversial environmental issues. 
Factor 2, Orpuizadooal Setting 

Level 2-3 350 Points 
The incumbent reports directly to theSES Water Protection Division Director, who provides general policy and 
administrative guidance. 

Factor 3, Supenisol')' and Managerial Autbority Exerdsed Level 3-3 775 Points 
The employee exercises the following managerial authority: • Uses subordinate supervisors to direct, coordinate, and/or oversee work: • Exercises significant responsibilities in dealing with officials of other organizations, and advises SES 

management officials and political appointees of higher rank. • Assures reasonable equity among Sections for performance standards and rating techniques developed by 
subordinates. 

• Makes decisions on work problems presented by subordinate supervisors. • Evaluating subordinate supervisors and serves as the reviewing official on evaluations of non-supervisory 
employees rated by subordinate supervisors. • Makes or approves selections for subordinate non-supervisory positions. • Makes or recommends selections for subordinate supervisory positions responsible for coordinating the work 
of others. 

• Hears and resolves group grievances or serious employee complaints. • Makes decisions on oon-routine, costly training needs and training requests related to employees of the unit. 
• Approves expenses comparable to within-grade increases, extensive overtime. and employee travel. 
• Recommends awards or bonuses for non-supervisory personnel and changes in position classification, subject 

to approval by higher level officials, supervisors, or others. • Finds and implements ways to eliminate or reduce signif"ICAJlt bottlenecks and barriers to completing work 
assignments, promoting team building, or improving business practices. 

Factor 4, Pel'SOIUll Contacts Subfaetor 4A· Nature of Contacts 
Level 4A-3 75 Points 

Contacts are with senior personnel within EPA and in other Federal, State and local agencies, officials, elected 
officials, Congressional staff, senior personnel in private industry, engineering and environmental consultants, and 
National, State and local environmental or public action groups. Such contacts may be at groups meetings, public 
meetings or presentations. or via telephone or in person. Frequent contacts are from news media concerning EPA 
policy or practices, information on controversial matters, or for general public infonnation. Subfactor 4B- Purpose of Contacts 

Level4B-3 100 Points 
Contacts are to present or advise on EPA policy; advocate EPA positions; influence, motivate or persuade persons 
or groups to accept EPA positions, especially when there is intense opposition or resistance due to philosophical 



contlict. competing objectives. major resource limitations. etc. In addition. the incumbent will renegotiate 

controversial issues. and coordinate multi-agency aaions. Highly developed communication skills. negotiation 

techniques. conflict resolution skills. and leadership are required to obtain cooperation and acceptance of EPA 

policies and practices. 

Factor S, Dilllculty of Typical Work Direded 
Level 5-8 I 030 Points 

The incumbent will supervise a multi-disciplinary professional and support staff. where the base level of work is 

equal to the GS-13 level. 

Factor 6, Otber Conditions 
Level 6-6 1325 Points 

The incumbent is responsible for the supervision and oversight of the Branch's programs through direct 

subordinate supervisors of work comparable to the GS-14. The incumbent will make major decisions and take 

actions which have a direct and substantial effect on those programs. Further, the incumbent ensures the 

consistency of the Branch's work with agency regulations, law, policy and guidance, by reviewing and approving 

the substance of reports. decisions, case documents, contracts, or other action documents. 

Special Situations: None 

CLASSIFICATION SUMMARY: 

CLASSIFICATION STANDARD(S) USED: US OPM PCS for General Schedule Supervisory Guide, TS-123, 

April 1993. revised in April 1998. 

GS-15 Point Range: 4055 - up 

Total Points: 4430 

Grade: GS-15 



Resume (removed) personal privacy Exemption 6 




